
     
 

 

                           
 

 

 

 
 

 

TOWN OF MADISON, MAINE 

 

 

REQUEST FOR PROPOSALS 

FOR STRUCTURAL ENGINEERING STUDY 

OF TOWN-OWNED BUILDINGS 

 

 

DECEMBER 28, 2023 
 
 

The Town of Madison, Maine is seeking proposals from qualified structural 

engineering firms to evaluate five (5) municipal buildings (not residential or tax 

acquired properties) owned by the Town of Madison. Contractors interested in 

providing the evaluation services are invited to submit a copy of their proposal to 

Denise Ducharme, Town Manager, Town of Madison at the Madison Town Office 

(26 Weston Avenue) no later than 4pm, Friday January 19, 2024.  Proposals will 

be opened and presented to the Madison Board of Selectmen the following 

Monday January 22, 2024.  For more information, contact the Madison Town 

Office during regular business hours at 207-696-3971, send an email to 

townmanager@madisonmaine.com,  or write to Town of Madison, ATTN: Town 

Manager, PO Box 190, Madison, ME 04950.  
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SECTION I: PROPOSAL CONTENTS 

FOR STRUCTURAL ENGINEERING STUDY 

OF TOWN-OWNED BUILDINGS 

TOWN OF MADISON, MAINE 

 

All proposals shall be addressed to: 

 

Denise Ducharme, Town Manager 

Town of Madison 

PO Box 190 (physical address is 26 Weston Avenue) 

Madison, ME 04950 

  

All bids shall be in writing and placed within a sealed envelope marked “Town of Madison, 

Proposal for Structural Engineering Study of Town-Owned Buildings Bid”, not to be opened 

until January 22, 2024 and mailed to or delivered to the Madison Town Office.  

 

The Engineering Study requires the complete evaluation of all five (5) municipally-owned 

buildings located within the Town of Madison, Maine. They are identified as: 

 

Madison Town Office and Fire Station (Weston Avenue) 

Madison Highway Garage (Madison Avenue) 

Madison Library (Old Point Avenue) 

Old Point Avenue School (Old Point Avenue) 

East Madison Fire Station (East Madison Road) 

 

All information pertaining to the Contractor’s technical and managerial approach to completing 

this project, as well as the proposed price and timetable, shall be presented in the proposal.  The 

proposal must address, at a minimum, each of the issues set forth in the Request for Proposal in 

order to be considered responsive.  

 

The Town of Madison reserves the right to amend this request for proposals, and the other 

services described, at any time prior to the deadline for submission for proposals and to reject 

any or all proposals received if it determines it to be in the best interest of the Town to do so.  

 

  



  

 

SECTION II: CONTRACT SPECIFICATIONS 

 

SCOPE OF THE STRUCTURAL ENGINEERING STUDY 

 

A. Contractor shall furnish all labor, materials, supplies and equipment, and shall perform all 

work for the study in strict conformity with these contract specifications. 

 

B. The scope of the study shall be subject to the approval of the Town Manager and the 

Board of Selectmen. Preliminary questions include: 

 

1. Is the building structurally sound; 

2. Is the building ADA compliant; 

3. What is required to keep it or bring it into ADA compliance; 

4. How can we improve the use of the existing footprint for community service 

efficiency; 

5. What will the building require for updates or modifications to meet expanding 

Town needs; 

6. Can the current structure sustain updates or modifications for expansion of space; 

7. What is the air quality inside the building – are there mold or other issues; 

8. What is the efficiency value of the current heating and cooling system; 

9. Do the plumbing and electrical components meet codes and standards; and 

10. Is there adequate electrical infrastructure to support growing electronic equipment 

demands (computers, monitors, copiers, fax machines, projectors, smart TVs, 

surveillance cameras, audio/visual recording devices, etc.). 

 

C. Protection of the Town 

 

1. Indemnification and insurance. 

 

a. The Contractor agrees to defend and indemnify the Town against claims for 

bodily injury, accidental death, and property damage, which may arise in the 

course of the Contractor’s performance of the contract, and, all other respects, 

to hold the Town harmless from both inadvertent and negligent acts of the 

Contractor, its employees, and agents. 

 

b. The Contractor shall not be responsible for consequential or compensatory 

damages arising from the late performance or non-performance of the contract 

caused by special or unusual circumstances beyond its reasonable control, 

such as acts of God or force majeure. 

 



  

 

c. The Contractor shall maintain all required liability insurance and workmen’s 

compensation insurance for its company and its personnel. 

 

D. Completion Date and Time Schedule 

 

1. Changes and subletting of contract. 

 

a. Revisions, Modifications, and Subletting: The contractor shall not change, 

modify, assign, transfer, delegate or sublet the Contract or any interest or part 

thereof without first receiving written approval from the Town. It shall be 

mutually agreed and understood that consent by the Town shall not release the 

Contractor from any contractual responsibility or liability. 

 

2. Time and Schedule 

 

b. Structural engineering study shall start in the town no later than thirty (30) days 

after first signing the contract. 

 

c. All evaluation and building reports shall be completed and turned over to the 

Town with recommendations no later than April 1, 2024. 

 

E. Vendor Code of Conduct 

 

Successful bidding contractor will be expected to sign and adhere to the Town of Madison 

Vendor Code of Conduct. 

 

F. Payment Schedule 

 

Payment schedules will be delineated within Bid Proposal and contract. Ten percent (10%) of the 

total contract price will be withheld until such time as the Board of Selectmen and Town 

Manager determines that the Contractor has fully and satisfactorily completed all of its 

obligations and requirements under the contract. 

 

  



  

 

SECTION III:  EVALUATION CRITERIA 

 

1. Evaluation criteria that will be used by the selection team.  

a. Proof of Professional Engineering license REQUIRED 

b. General experience and technical competence (25%) 

c. Approach to scope of services (10%) 

d. Value and cost of proposed services that would maximize benefit of the Town 

(25%) 

e. Review of references (10%) 

 

2. Comparative Criteria  

a. Experience working with Board of Selectmen (10%) 

b. Endorsement by Maine Municipal Association (10%) 

 

3. Miscellaneous 

a. Familiarity with Town of Madison (10%) 

 

Any contract awarded as a result of this RFP will be awarded without discrimination on the basis 

of race, color, religion, age, sex, sexual orientation, political affiliation or national origin.  
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